
In order to set up a symbol library on a network drive you would have to first go to 
Symbol Library under the Settings tab. 
Here you will select and name a New Category. 
 

 
 
Then, click on Import Symbols button. 
You will now need to browse to the location on the network drive where you have your 
symbols stored. 
 

 
 



Once you have selected all the symbols which you would like to add to the new category, 
you will be prompted to confirm whether or not to store the data to a local drive. 
 

 
 
If you say “No” or “No to All”, the program will not copy the files into a local directory 
as well as leave the path to this library pointing to your network drive. 
 
As you can see in the example below, the path to the symbols remains pointed to your 
network drive. 
 
DON’T FORGET TO SAVE YOUR WORK! 

 
 
 
 


